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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 



DWR 525 (Rev. 1/09) Page 2 of 2 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: 12
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Dan LeMay
	SUPERVISOR'S CLASS: Asst. Utility Craftsworker Supt.
	personnel analyst: Donna Aguilar
	personnel date: 6/20/13
	PERCENT OF TIME: 









60%




20%





15%

	activity: POSITION SUMMARY
Under direction of the Assistant Utility Craftsworker Superintendent, the incumbent assigns, directs and supervises the daily activities of maintenance personnel throughout the San Joaquin Field Division.


ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others, maintain regular, consistent, predictable attendance, and exercise good judgment.

Assigns, directs, and supervises the activities of right-of-way maintenance personnel engaged in the civil maintenance and minor construction and repair of facilities and features along the right-of-way within the San Joaquin Field Division.  Supervises equipment operations and ensures work is completed in accordance with procedures, State and Department policies.

Assigns, directs, and supervises the daily activities of a crew of maintenance personnel engaged in sandblasting and protective coating to protect large hydroelectric equipment.  Coordinates the repair of civil maintenance assigned light and heavy equipment with the Mobile Equipment Branch shop.  Will be required to drive along aqueduct, uneven terrain, and public roadways to stay abreast of the progress of crews work and to pick up and deliver parts to crews. 

Performs administrative tasks connected with jobs such as preparation of daily and monthly reports which include time reporting, accidents, appraisal and development/probation, training and ordering of materials and supplies.  Ensures compliance with Industrial Safety Orders, Safe Clearance Procedures, and environmental regulations.
	classification: Utility Craftsworker Supervisor, Water Resources
	appointee: VACANT
	dwr position number: 2550-6263-514
	sap personnel no: 
	sap position number: 50002335
	division: San Joaquin Fld Div/Civil Maint.
	mcr: 1 
	percent 2: 5%
	activity2: Conducts on-the-job training in use of tools and equipment, equipment operation, procedures and policies of State and Department.  Conducts weekly Tailgate Safety Meetings.  Responsible for the implementation of pest management, hazmat management and the protection of endangered species.  Also coordinates environmentally concerned activities with Environmental Specialist.
Plans, schedules and coordinates work with other supervisors and Assistant Superintendents.  Makes estimates, budget data preparation, acts as Assistant Utility Craftsworker Superintendent during absences or as directed.

SPECIAL REQUIREMENTS

Possess normal or corrected hearing, visual senses with correct color discrimination and sense of smell.  Have the mobility and stamina to climb stairs, ladders, open valves, and move objects of up to 60 lbs.  Must be on call and available for extensive off-peak operations, maintenance, and for emergency repairs.  Must have a valid California Driver's License as travel throughout the field division will be required, and must be willing to do extensive travel.

This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.

This is a trainer position subject to rotation.
	supervisor name: Dan LeMay
	employee name: 


